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1. O01mme moJ10KEeHUA

1.1. IlpaBuna oOMeHa JENOBBIMHU MOJAPKAaMHM M 3HAKAMH JIEJIOBOTO TOCTENPHHUMCTBA (Janee —
[IpaBuna) B MBOYVY «lllkona Ne 106» (manee-YupexaeHue) pa3padoTaHbl B COOTBETCTBUU C
nosoxkenusimu Koncruryun Poccuiickoit ®@enepanyn, ®@enepanbaoro 3akona ot 25.12.2008. Ne 273-
@3 «O npoTUBOACHCTBUN KOPPYIIIMU» U IPUHATHIMU B COOTBETCTBUH C HUIMU UHBIMH
3aKOHOJATEIbHBIMU U JIOKAJIbHBIMU aKTaMHU.

1.2. lpaBuna oOmpenensioT eIWHbIE IS BCEX pPaOOTHUKOB YUpexaAeHUs TpeOOBaHUS K
JAPEHUIO U IPUHSTHUIO JEJIOBBIX IOJIaPKOB.

1.3. YupexneHue MoIepKUBACT KOPIOPATUBHYIO KYIBTYpPY, B KOTOpPOW JEJOBBIE TOIApKH,
KOPIOPaTUBHOE TOCTEHPUUMCTBO U IPEACTABUTEIBCKUE MEPOIPUATHS PACCMATPUBAIOTCS TOJIBKO Kak
UHCTPYMEHT JJIsi YCTaHOBJICHUS W MOJAJEpKAHUS [JEJIOBBIX OTHOUIEHUWH W KaK IpOsBICHHUE
OOLIENPUHATON BEKIMBOCTU B XOJE AESITEILHOCTH Y UpEXKACHUS.

1.4. Vupexxienue UCXOIUT U3 TOTO, YTO JOJITOBPEMEHHBIE JEOBbIE OTHOIIEHUS OCHOBBIBAIOTCS
Ha JOBEPUU M B3aUMHOM YyBa)XK€HHUU. OTHOLIEHMS, NMPU KOTOPHIX HAPYIIAETCA 3aKOH U MPUHIMIIBI
JIEIOBOM 3THUKH, BPEIAT PENyTauud YUpexJACHHUS U YECTHOMY MMEHHM €ro pabOTHUKOB, U HE MOTYT
o0ecneunTh yCTOMYMBOE JI0TOBPEMEHHOE pa3BUTHE YUpekJeHHs. Takoro poja OTHOILIEHUS HE MOTYT
OBbITh IPUEMJIEMBI B IPAKTUKE paObOTHl Y UpexKACHUS.

1.5. leiictBue IlpaBun pacnpocTpaHsieTcss Ha BceX pabOTHUKOB YUpexACHUs], BHE 3aBUCUMOCTH
OT YPOBHS 3aHUMaeMOM JT0JKHOCTH.

1.6. Naunbie [TpaBuina mpecieayeT Caeayroniye nelm:

- obecrieyeHre €AMHOOOPAa3HOrO0 MOHMMAHUS POJM M MECTa JENIOBBIX IMOJApKOB, JEJI0BOTrO
rOCTENPUUMCTBA, IPEICTABUTEILCKUX MEPONPUITUI B ACTOBON MPAKTUKE Y UPEKICHHUS;

- OCYIIECTBJICHUE  YIPABICHYECKOM M  XO3SIMCTBEHHOW  ACATEIBbHOCTH  YUPEKICHUS
UCKJIFOUUTENIPHO Ha OCHOBE HAJUICKALMX HOPM M IPAaBHWJ JIEIOBOrO MOBEAEHUs, Oazupyrolmuxcs Ha
NPUHLMIAX KauyecTBa MPEJOCTAaBJICHUS YCIYr, 3alllUThl KOHKYPEHLMH, HEIOMYIEHUs KOHQIMKTa
UHTEPECOB;

- OTIpE/ICTICHNEe EAMHBIX JJIsI BCEX PAa0OTHUKOB YUpexaeHUs TpeOOBaHMN K IapeHHIO H
IIPUHATHUIO IETOBBIX OAAPKOB, K OPraHU3alluK U YYaCTUIO B IIPEACTABUTEIbCKUX MEPONPUSTHUIX;

- MUHUMH3MPOBAHUE PUCKOB, CBSI3aHHBIX C BO3MOXHBIM 3J0yHoTpeOieHneM B o01acTu
[I0JIapKOB, MNPEJCTaBUTENILCKUX Meponpuatuil. Hambonee cepbe3HbIMH M3 TaKUX PHCKOB SIBIISIOTCS
OMACHOCTh MOJKYINa M B3ATOYHUYECTBO, HECIPABEIJIMBOCTh II0 OTHOUIEHHIO K KOHTpareHTaM,
MPOTEKIIMOHU3M BHYTPH Y UpPEXKICHUS.

2. TpeGoBaHusi, NpeabsiBjsieMble K J1eJOBbIM MOJAapKaM H
3HAKaM /IeJIOBOI'0 rOCTeNPUUMCTBA

2.1. PabotHuku VYupeXJIeHHs MOTYT TIOJy4aThb JEJOBble IMOJApPKU, 3HAKH JIEJIOBOTO
rOCTEIPUMMCTBA TOJILKO Ha  O(QUIUAIBHBIX MEPONPUSATHSIX, MPH YCIOBUH, UTO OTO HE
MIPOTUBOPEUYUT TPEOOBAHUSAM aHTUKOPPYIIIMOHHOTO 3aKOHOIaTENNbCTBA U HAacToAUM [IpaBunam.

2.2. llojapku M yciayru, NpUHUMaeMble MU MPEJOCTaBlIseMble YUpexaAeHUEeM, IepelaloTcs U
IPUHUMAIOTCS. TOJBKO OT MMEHHM YUpeXIECHHs B LEJIOM, a He Kak MOJapoK WM Iepefaya ero ot
OTJENILHOTO PabOTHUKA.

2.3. JlenoBble MOAAPKHU, KOTOpble paOOTHUKU OT MMEHH YUpeXJAeHUs MOTYT IlepeiaBaTh JPyruM
JUIaM WIA OPUHAMATh OT JPYTHUX JIMI B CBA3M CO CBOEH TPYAOBOM JAEATEIbLHOCTBIO, a TAKKE
IIPEICTABUTENBCKUE PAacXOAbl Ha JEJIOBOE TOCTEPUUMCTBO JOJDKHBI COOTBETCTBOBATH CIIEAYIOLIUM
KPUTEPHSIM:

-ObITh TPSIMO CBSI3aHBl C YCTaBHBIMU IIENSAMHM  JESITEIbHOCTH YUpeKIeHus, JHbo ¢
NaMATHBIMH JaTaMu, F0OMIesMH, 0OLeHAIMOHATBHBIMH MIPA3IHUKAMH, HHBIMU COOBITUSAMU ;

- OBITH pa3yMHO 000CHOBAaHHBIMH, COPA3MEPHBIMU U HE SBISATHCS MPEIMETAMHU POCKOIIIH;

- HE TPEACTaBIATh COOOI CKpbITOE BO3HArpa)<J€HHE 3a YCIyTry, JIeiicTBue MM Oe3neiicTBue,
MOIYCTUTENbCTBO WJIM IOKPOBUTEILCTBO, IPENOCTABIECHUE IIpaB MU IPUHATHE OIPEAECIICHHBIX
peleHuit, 1100 MOMBITKY 0Ka3aTh BIMSHUE HA MOJIydaTellsi C MHOM HE3aKOHHOW MIIM HEITUYHOM IIEIIbIO;
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- HE CO3/aBaTh JUIS MOJIydaTelis 00s3aTeNIbCTBA, CBA3AHHBIE C €r0 CIY)KEOHBIM IIOJI0KEHUE HIIH
WCTIOJTHEHUEM CITY)KEOHBIX (JOJDKHOCTHBIX) 00513aHHOCTEHH;

- HE CO3/1aBaTh PEMYyTAllMOHHOTO PUCKa JJIs JIEJIOBOTO MMUKA YUPEKICHUS, PAaOOTHHKOB H
WHBIX JIMII B CIOy4ae pacKpbITUS HHQOPMAIMK O COBEPIICHHBIX IMOJAPKAX M TOHECEHHBIX
IIPEICTaBUTENBCKUX PACX0/1aX;

- HE TPOTUBOPEUYHUTH NPUHIHUIIAM U TPeOOBAaHHUSIM aHTHUKOPPYILIMOHHOTO 3aKOHOJATEIIHCTBA
Poccuiickoit @enepanuu, [lonoxenno 06 aHTUKOPPYNLMOHHON MONUTUKKU B YupexaeHuu, Koxekcy
TUKU U CIY’)KEOHOro MOBENEHMSI paOOTHUKOB YUpeXJeHUs W OOUICHPUHATHIM HOPMaM MOpald M
HPaBCTBEHHOCTH.

2.4. JlenoBble TOAApPKH, B TOM YHCJIE B BUAC OKa3aHHs YCIYr, 3HAKOB OCOOOTO BHUMAHHUS U
ydacTusi B pa3BICKATENIbHBIX U AHAJIOTMUYHBIX MEPONPHUATUSIX HE JIOJDKHBI CTaBUTh IPUHHUMAIOIIYIO
CTOpPOHY B 3aBUCHMOE€ I10JI0OKEHHE, TPUBOJUTH K BOSHUKHOBEHHIO KaKUX-JINOO BCTPEUHBIX 003aTENBCTB
CO CTOpPOHBI TOJydYaTeNlsi WM OKa3blBaTh BIHMSHWE Ha OOBEKTHBHOCTH €r0 JAEJOBBIX CYKICHUH W
penieHui.

2.5. CTonMOCTh W TIEPHOJMYHOCTh NAPEHUS M MOJIyYSHHs! JICNIOBBIX MOJIAPKOB W/WIIA y9acTUsl B
MIPEICTaBUTENBCKUX MEPOIPUITUAX OJHOTO M TOTO K€ TPETHErO JIMLA JI0JKHBI ONPEAEIAThCS J1€JI0BOM
HE0OXO0IMMOCTBIO U OBITh Pa3yMHBIMH.

2.6. B xauecTBe TOJMApKOB pPaOOTHUKHA YUPEXKIEHHs JIOJDKHBI CTPEMUTHCS HCIIOJIB30BAaTh B
MaKCHUMaJIbHO JOIYCTUMOM KOJIMUECTBE CIy4yaeB CYBEHUPBI, NPEAMETbl U W3JAEIHS, HMEIoIue
CUMBOJIUKY YUpEKICHHUS.

2.7. Tlomapku ¥ yCiayru HE JOJDKHBI CTABUTH TOJ COMHEHHE MMHU/DK WIH JIENIOBYIO PEIyTaIlnio
VYupexaeHus uin ero paboTHUKOB.

3.IlpaBa u 00s13aHHOCTH Pa0OTHUKOB Yupe:KIeHHs NPU oOMeHe IeJOBbIMHU
NOoIapKaMH U 3HAKAMH /1eJI0BOI0 IrocTeNPUMMCTBA

3.1. PaGoTHHKH, MpeAcTaBisis MHTEPEChl YUpPExkKACHUS WIH JEHCTBYS OT €ro MUMEHH, JOJDKHBI
coONIoAaTh TpaHUIBI JOMYCTUMOTO TOBEACHHUS NMpU OOMEHE AENOBBIMU MOJApKaMU U TMPOSBICHUU
JIeIOBOTO TOCTENPUUMCTBA.

3.2. PabotHuku YupexaeHUsl BIpaBe AAPUTh TPETbUM JIMIIAM W TMOJYy4aTb OT HUX JEJIOBBIE
MOJApKH, OPraHU30BHIBATH U YYAaCTBOBATH B IMPEICTABUTEIBCKUX MEPOMPHUATHIX, €CJIU 3TO 3aKOHHO,
STUYHO U JIeNAaeTCs UCKIIOYUTENBHO B JICTOBBIX ENSX, ONpeAeTIeHHbIX HacTosmuMu [IpaBunamu.

3.3. [Ipu 1100BIX COMHEHHSAX B MPABOMEPHOCTH WM STUYHOCTH CBOMX JIEHCTBUN PabOTHHUKHU
Yupexaenus 00s13aHbI MOCTaBUTh B U3BECTHOCTD JTUpPEKTOpa YupexaeHuss u
MIPOKOHCYJIBTUPOBATHCA C HUM, MIPEXK]IE YEM JApUTh WM MOJTy4YaTh MOJAPKH WK y4acTBOBATh B T€X UIIU
MHBIX IPEICTABUTEIbCKUX MEPOIPUATHUSAX.

3.4. HpI/I IOJIYYCHHH ACJIO0BOI0 Imoaapka HJIM 3HAKOB ACJIOBOI0 I'OCTCIIPHHUMMCTBA pa6OTHI/IKI/I
y‘lpe)K,[[eHI/IH 00s13aHBI MNPUHHUMATB MCPHI 10 HEAOIIYIICHUO BO3MOXHOCTU BO3SHUKHOBCHUS KOH(bJ'II/IKTa
HHTCPCCOB.

3.5. PaGoTHukM  VYupexJeHus He BIpPaBe HCHOJIb30BATh  CIYyXEOHOE IMOJIOKEHHE B
JIMYHBIX LIEJSIX, BKIIOYAs UCII0JIb30BaHHE UMYILECTBA YUPEXKIAECHUS, B TOM YUCIIE:

- U1 TIOJIy4€HUS TOJapKOB, BO3HAIPAXJICHHUSI U UHBIX BBITOJ I ceOs JIMYHO U JAPYTHUX JIMIL B
oOMEH Ha OKazaHuE YUpexJEHUEM KaKuX-IMO0O YCIyr, OCYLIECTBIEHHs JIMOO HEOCYLIECTBICHHUS
OTIpe/IeNIeHHBIX IeMCTBUH, epeaun HHPOPMALIMH, COCTABIISIOIIEH KOMMEPUYECKYIO TalHY;

- I TIOJIy4€HUS TOJAapKOB, BO3HArpaXKJIEHHs M HMHBIX BBITOJA JIS JIMYHO M JPYTUX JHIl B
IpoLecce BEACHUs A€l YUpEeXIEHUs, B TOM YHUCIE, KaK 10, TaK U MOCIE NPOBEAEHUS NIEPETOBOPOB O
3aKJIFOUYEHUU TPAXkKIaHCKO-TIPABOBBIX JOTOBOPOB U UHBIX CHIENOK.

3.6. PaGoTHuKaM YupexaeHUs HE PEKOMEHAYeTCs NPUHUMATh WM IepeiapuBaTh MNOIAPKU
0o ycayru B J0OOM BHAE OT TPeTbUX JIMI B KayecTBEe OJaroJapHOCTU 3a COBEPLICHHYIO
YCIIYTY WU IaHHBIN COBET.

3.7. He nomyckaercst mepenaBaThb U HNPUHUMATH MOJAPKH OT YUPEKIEHHUS, er0 pabOTHUKOB H
NpeJCTaBUTENIe B BUJE JCHEKHBIX CPEICTB, KaK HAIWYHBIX, TaK M OE3HAJUYHBIX, HE3aBUCHMO OT
BAJIIOTHI, a TaKKe B (JOpMe aKLUii, OMIIMOHOB WJIM UHBIX JIMKBUHBIX [IEHHBIX Oymar.
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3.8. PaGoTHHKM YUpeXIeHHUS TOJDKHBI OKa3bIBAaThCS OT IMPEUIOKEHUH, MOJyYeHHS I0JAPKOB,
OIJIaThl UX PACXOJIOB U T.II., KOTJa 1M0100HBIe ASHCTBHSI MOTYT HOBIUATH WIHM CO3/1aTh BIICYATIICHUE O
BJIMSIHUU HA MCXOJl CHIEJIKH, PE3YIbTAT IIPOBEICHUS TOPrOB, HA IPUHUMAEMbIE Y UPEXKICHUEM PELICHUS
U T.J1.

3.9. AamMunucTpans u pabOTHUKM YUpEXICHHS HE NpHeMIIOT Koppynuuu. Ilomapku He
JOJKHBI OBITh MCIIOJIB30BAHBI [T JaYU/TIOTY4YEHHS B3ATOK UM KOPPYIIHH B JIOOBIX €€ MPOSBICHUSIX.

3.10. PaGotHuk YupexaeHuss He BIpaBe MpeaiaraTh TPETbUM JIMLAM WM TPUHUMATH OT
TaKOBBIX MMOJAPKH, BBITIATHI, KOMIIEHCAIIMH U T.I. CTOUMOCTHIO cBbitie 3000 (Tpex Toicau) pyoOuneit uinu
HE COBMECTHUMBIE C 3aKOHHOW MPAKTHKOW JEJOBBIX OTHOIICHWH. Eciam paboTHHKY Y4pexaeHwHs
NpeUlaraloTcsi moJoO0HbIe TOJApKHM WM JCHBIH, OH O00s3aH HEMEIJICHHO 00 3TOM JUPEKTOpY
YupexaeHus.

3.11. PaGotHuk VYupexaeHHs KOTOPOMY IIpH BBIIIOJHEHUH JOJDKHOCTHBIX OOSI3aHHOCTEH
[IpeIaralTcs MOJapKU UM MHOE BO3HArpaXJACHUE KaK B MPSIMOM, TaK U B KOCBEHHOM BUJE, KOTOPbIE
CIOCOOHBI MOBJIMATH HA MOATOTABIMBAEMbIE W/WJIM MPUHUMAEMbIE UM PELICHUS WIN OKa3aTh BIUSHUE
Ha ero jeiicTBrue/0e3neiicTBUe, NOJDKEH:

- OTKa3aTbCs OT HUX O HEMEJIEHHO YBEIOMUTH JUPEKTOpa YupexJeHus o (akre NpeasiosKeHus
nojapka (Bo3HarpaxJeHus);

- 0 BO3MOYKHOCTH UCKJIIOYHUTH JAIbHEHUIINE KOHTAKTHI C JUIOM, IPEUIOKHUBIIMM TOJAPOK HIIN
BO3HArpaKJeHHE, €CJIM TOJIBKO 3TO HE CBSI3aHO CO CIYKEOHON HEOOXOAUMOCTBIO;

- cJIydae, eciM MOJAPOK WM BO3HArpaXkJIeHUE HE IMPEJICTaBIISIETCS BO3MOKHBIM OTKJIOHUThH WU
BO3BpaTUTh, TIE€pelaTh €ro C COOTBETCTBYIONIEH  CIY)KEOHOW 3amuCKOW IS  MPUHSATHS
COOTBETCTBYIOILIUX MEp JUPEKTOPY YUpeXKIEHHs M MPOJOJKUTH paboTy B yCTaHOBIECHHOM
B YupexJAeHU! MopsAIKe HaJ BOIIPOCOM, C KOTOPBIM ObLIT CBSI3aH MOJAPOK WIIM BO3HArPAXKICHHE.

3.12. B cny4ae BO3HUKHOBEHHS KOH(IMKTa HMHTEPECOB WM BO3MOYKHOCTH BO3HHUKHOBECHHS
KOH(DJIMKTAa MHTEPECOB IMpPH IMOJIYYEHUU AEOBOrO MOJapKa WM 3HAKOB JIEJIOBOTO TOCTENPHHMCTBA
paboTHUK YupexieHus o0s3aH B TUCbMEHHON (popMe YyBEAOMHUTH 00 3TOM OJTHO M3 JIOJDKHOCTHBIX JIWIL,
OTBETCTBEHHBIX 3a MPOTHBOJICHCTBUE KOPPYIIUHUHU, B COOTBETCTBUU C MPOLEAYPONH PpaCKPBITUS
KOH(IUKTa HHTEpecoB, YyTBepxkAeHHOW [lonmokeHneM o KOH(IUKTE HMHTEPECOB, NPUHATHIM B
YupexaeHuu.

3.13. PaGoTHukam YupexaeHHs 3ampeniaeTcs:

- CAMOCTOSITEIbHO TMPUHUMATh MPEAJOKEHUS OT OpraHu3aluidl WIK TPeThUX JIHI O
BpPYUYEHHH JIETOBBIX MTOJAAPKOB U 00 OKa3aHUU 3HAKOB JIEJIOBOTO TOCTEIPUUMCTBA;

- IpUHUMAaTh 0€3 COrJacoBaHUA C ITUPEKTOPOM YUpexJeHUs JAENOBble MOJApPKH U 3HAKU
JIeIOBOTO FOCTENPUUMCTBA B XOJI€ IPOBEACHUS JETIOBBIX MIEPETOBOPOB, MPU 3aKIIIOUEHUU JIOTOBOPOB, a
TaKKe B MHBIX CIy4asX, KOTJa MoJo0HbIe AeMCTBUS MOTYT MOBJIMATh UM CO3JaTh BIeYaTIEHHE 00 UX
BIIUSIHUY Ha IPUHUMAEeMbl€ pElICHUS;

- IPUHUMATD JEJOBBIC MOJAPKU U 3HAKH JEJIOBOTO FOCTEIPUHUMCTBA B XOJI€ POBEICHUS TOPTrOB
1 BO BpeMs MPSIMBIX IEPETOBOPOB MPH 3aKIIOUEHUH JOTOBOPOB (KOHTPAKTOB);

- IPOCUTh, TpPeOOBaTh, BBIHYKJATh OPTaHU3ALMUU WM TPETbUX JHUI[ JApUTh UM JHO0 HUX
POJICTBEHHUKAM JICJIOBBIC MOIAPKU U/UIIM OKA3bIBaTh B UX MOJIb3Y 3HAKU JIEIOBOTO TOCTEIPHUUMCTBA;

- IPUHUMATh MOJApKU B BHJE HAIMYHBIX, OC3HATMYHBIX JEHEKHBIX CPEACTB, LIEHHBIX OyMmar,
JParoleHHbIX METAJJIOB.

3.14. YupexxieHrue MOXKET IPUHATH pellieHrne 00 yJacTUH B OJarOTBOPUTEIHHBIX MEPOTIPUATHSX,
HaMpaBJICHHBIX HA CO3J]aHKe U YIPOUYeHHe UMIIKa YupexaeHus. [Ipu aTom 1miaH u Or0KeT ydacTust B
JAHHBIX MEPOTIIPUATHUIX YTBEPKAACTCA TUPEKTOPOM Y UPEXKICHHUS .

3.15. B cny4yae oCyIIecTBIEHUSI CHOHCOPCKUX, OJArOTBOPUTENBHBIX MPOTpaMM YupexkaeHue
JIOJDKHO TIPEe/IBAPUTENIBHO YAOCTOBEPUTHCS, UTO MpPEOoCTaBisgeMas YUpexkJeHUeM MOMOIlb He Oyaer
WCI0JIb30BaHa B KOPPYILUOHHBIX IESX WU MHBIM HE3aKOHHBIM ITyTEM.

3.16.Ilpu B3auMoAelcTBMM C JHUIIAMH, 3aHUMAIOUIUMHU JOJDKHOCTH TOCYIapCTBEHHOU
(MyHMLIMTIAIBHOM) CITyXOBbI, CcJeIyeT PYKOBOJICTBOBAaTbCS HOPMaMHM, PEryJUPYIOIIMMHU 3THYECKHE
HOPMBI H MIPaBUIIa CIY)KEOHOTO MOBEIEHUS TOCYAAPCTBEHHBIX (MYHUIIUTAIBHBIX) CITYKAIUX.

3.17. Heucionuenne Hactosmux [IpaBUn MOXKET CTaTh OCHOBAaHHMEM Ui TMPUMEHEHUS K
paOOTHUKY Mep AMCHUUIUIMHAPHOTO, aJIMUHHMCTPATUBHOTO, YTOJIOBHOIO MU TIPaXkJaHCKO-IIPaBOBOTO
XapakTepa B COOTBETCTBUHM C ACUCTBYIOIIMM 3aKOHOIATEIbCTBOM.
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4. O6nacThp NpUMeEHeHHus!

4.1. Hacrosimue [IpaBuna moanexat MpUMEHEHHIO BHE 3aBUCHMOCTU OT TOTO, KaKUM 00pa3om
[IEPEIAlOTCS  JEJOBblE IOJAPKM U 3HAKU JEJOBOIO TOCTENPUMMCTBA: HANPSIMYIO WIM 4Yepes3
IOCPEIHUKOB.

4.2. Hacrosimue [lpaBuia SIBISIFOTCS 00s3aTeIbHBIMU JUISI BCEX PAOOTHUKOB YUpEKICHUS B
NepHoJl paboThl B YUpPEKACHUHU.
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