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1. O01ue moJI0KeHUuS

1.1. Hacrosiee Ionoxenne pa3paboTaHo B LENSIX HEJOMYLICHUS COCTaBICHHS HEO(DUIMATHHON

OTUETHOCTU M HCIOJIb30BaHUs NOJIeiabHBIX ToOKyMeHTOB B MBOVY «lllkona Ne 106» (nanee -

VYupexaeHnue), B COOTBETCTBHUHU co cTaTtbeil 13.3 denepanbHoro 3akoHa ot 25 aekabps 2008 rona

Ne 273-®3 «O npoTHBOAEHCTBUM KOppynuuw». B ciyuyae H3MEHEHUs 3aKOHOJATENIbCTBA

Poccuiickoit ®depnepanuu, peryaupyromero cojaep:kanue Hacrosiero Ilosioxkenus, B HeEro

BHOCSITCSI COOTBETCTBYIOIIHE MOTPABKU M JOTIOJTHEHHUS.

1.2. Ot4er - 3T0 NTUCHMEHHOE WJIH YCTHOE COOOIICHHE TI0 KOHKPETHOMY BOIIPOCY, KOTOPOE

OCHOBAHO Ha JOKYMEHTAJIbHBIX JTaHHBIX.

1.3. «JlokyMeHT» - NIOKYMEHT, CO3JaHHBI TOCYIapCTBEHHBIM OpPIaHOM, OPraHOM MECTHOTO

CaMOYIIPABICHHS, FOPUANYECKIM WU (U3NIECKUM JUIOM, O(QOPMIICHHBIH B YCTaHOBJICHHOM

TOPSIKE W BKITFOUEHHBIN B IOKyMEHTOOOOPOT.

1.3. «/loxymenTupoBanue»- ¢Gukcanus HWHPOpPMAIMK HAa MaTepUAIBHBIX HOCHTEISIX B

YCTaHOBJIEHHOM TIOPSIZIKE;

1.4. TIojyIMHHOCTH TOKYMEHTOB YCTaHABIIMBACTCS ITYTEM MTPOBEPKH MO UTMHHOCTH TTOAITUCEH
JOJDKHOCTHBIX JIMII U COOTBETCTBHS COCTABJIICHHUS NOKYMEHTOB JaTaM OTpPaXXCHUS B HUX
onepanuii, uapopmanuu, GakTos.

2. Tlopsanok nelicTBHii NP 00HAPYKEHUH MCIOJIH30BAHMS MOJIEIbHBIX IOKYMEHTOB U
COCTaBJIeHUS HeOPUIIMAIBLHONH OTYETHOCTH

2.1. Ilpu oOHapyKEHHHM COCTaBJICHUS HEO(PHUITMATHHOW OTUYETHOCTH JTOJDKHOCTHBIC JIUIA, B YbH
MOJTHOMOYHUS B COOTBETCTBUM C JIOJDKHOCTHBIMH OOS3aHHOCTSIMA BXOIHT IOJTOTOBKA,
COCTaBJICHWE, TMPEIACTABICHHE W  HAmpaBJICHUE OTYETHOCTH HECYT IEPCOHAIBHYIO
OTBETCTBEHHOCTbH 33 COCTaBJICHHE HEO(DUIMATHHONH OTYETHOCTH M HMCIOJB30BAHHS IOICTBHBIX
JOKYMEHTOB.

2.2.  JIOIKHOCTHOMY JIMILy, OTBETCTBEHHOMY 3a COCTaBJCHHE JOKYMEHTOB II0 CBOEMY
HAIPAaBJICHUIO JESITEIBHOCTH, HEOOXOIUMO BECTH HEMOCPEICTBEHHBI KOHTPOJb M PETYJISPHO
OCYIIECTBIISITH MPOBEJICHHE TPOBEPOK HA MIPEIAMET IO UIMHHOCTH TOKYMEHTOB, 00pa3yIOIINXCS Y

CHenuanucToB (pabOTHUKOB) YUpeKIeHUS, HAXOAAIINXCS Y HETO B MPSMOM MOTUUHEHHUH.
2.3. IIpu mpoBeeHUH MPOBEPOK YUUTHIBAThH, YTO MOJUIMHHOCTD JOKYMEHTOB YCTaHABIIMBAETCS
IIyTeM MPOBEPKH PEATbHOCTH UMEIOIIUXCS B HUX MOAMUCEHN JODKHOCTHBIX JIUI] U COOTBETCTBUS
COCTaBIICHUS IOKYMEHTOB JlaTaM OTPa)XE€HHsI B HUX Orepanuii, nHdpopMaiuu, GakToB U T.J.
[Ipy 4yTeHHH NOKYMEHTOB, IMOCJE YCTAaHOBJIEHUS HUX MOJJIUHHOCTH, MPOBEPATH NOKYMEHTHI MO
CyIIECTBY, TO €CThb C TOYKH 3pEHHs JIOCTOBEPHOCTH, 3aKOHHOCTH OTPAXKEHHBIX B HHUX
XO3SIIICTBEHHBIX OMNepanui, HHpopMaIuu, Gakrax u T. 1.

2.4. JTocToBEpHOCTh oOIlepaluii, 3a(UKCUPOBAHHBIX B JIOKYMEHTax, MpPOBEpsSeTCS H3ydeHHEM
9TUX U B3aUMOCBSI3aHHBIX C HUIMH JOKYMEHTOB, OIIPOCOM COOTBETCTBYIOIIMX JOJKHOCTHBIX JIMII,
OCMOTPOM OOBEKTOB B HAType M T.I. 3aKOHHOCTb OTPaXXEHHBIX B JIOKYMEHTax OIeparuii
YCTaHABIMBAETCS IIyTEM IIPOBEPKU UX COOTBETCTBUS ACHCTBYIOIIEMY 3aKOHOIATENIbCTBY.

2.5. IIpu BeIABIEHMM (DAKTOB HCIOJIB30BAHUS MOJIEIBHBIX JOKYMEHTOB HE3aMeUIMTEIbHO
UHGOPMHUPOBATh IUPEKTOpa YUpEXKICHUs, a TaKKe HPUHATh COOTBETCTBYIOLIUME MEphl IO
HE/IOMYIIEHUIO COCTAaBJIIEHUS HEO(PHUIMATbHOM OTYETHOCTH M HCHOJB30BAHUS TMOJIEIbHBIX
JOKYMEHTOB.



3. 3aKJII0YNTEeIbHAA YaCTh

3.1. WM3menenuss u gpomnonHeHus K I[lomoxeHnto o Mepax HEAOMYIIEHUS COCTaBICHHUS
HeO(UIIMANTBHONW OTYETHOCTH U UCHOJIB30BaHUS MOANCTBHBIX JOKYMeHTOB B MBOVY «Illkoma Ne
106» yrBepkaatoTCs MPUKa30M JUPEKTOpa Y UPEKICHHUS.

3.2. Cpok gevicTBus 1aHHOTO [l0J10’KEHMS HE OTpaHUYEH.

3.3. Hacrosmee Ilonoxenne MoOXeT OBITH OTMEHEHO TOJBKO PEHICHHEM JUPEKTOpa
Yupexaenus.

3.4.Hacrosimee [lonokeHne BCTymaeT B CHIYy C MOMEHTa €ro YTBEPXACHUS H JCHCTBYET
0eccpodHoO.

35. C Ttekcrom Hacrosimero llonoxenus paOOTHUKK YUpexAEHUs, HEMOCPEACTBEHHO
OCYIIECTBIISIONINE JESITEIHHOCTH 10 COCTABICHUIO JJOKYMEHTAIINH, a TAKXKE JOJDKHOCTHBIE JIUIIA,
OTBEYAIOIIME 3a TOJATOTOBKY, COCTaBJICHWE, HANpaBICHUE OTUYETHOCTH JOJDKHBI OBITH
03HAKOMJICHBI TI0]T TIOATHCH.



- Ipommaro u TPOHYMEPOBAHO
Ha ALYWIE JTHCTAX
\upexrop MBOY «lIxosa Ne106»
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